
HOW TO SET UP YOUR COLLEGE GUIDANCE LIBRARY 

 
 

1. Go to the CGN homepage 
at 
collegeguidancenetwork.com. 
Create an account by 
selecting “Sign Up” 

 

2. Select “I’m a school 
counselor or staff” 

 

http://collegeguidancenetwork.com/


3. Fill in your information 
and select “Register” 

 

4. Once you’ve registered, 
select “Connect My 
School” 

 



5. Find your school from 
the menu on the right 

 

6. Once you’ve found your 
school, click “Select” 

 



7. There will be a waiting 
period between when 
you register and when 
you can access your 
Counselor Console to 
customize your site. The 
CGN team will approve 
your status as a high 
school counselor within 
24 hours. 

 

8. Once you’ve been 
approved, access the 
Counselor Console for 
customization tools and 
other counselor 
resources. The 
Counselor Console can 
be found under the 
“Admin” header on the 
top menu. 

 



9. To customize your 
College Guidance 
Library, select “Click to 
Update” under Manage 
My Page 

 

10. From here you can edit 
your school info, add 
announcements, or 
include important links.  

 



11. “News You Can Use” 
provides a curated list of 
articles to stay up to 
date on admissions 
news. 

 

12. If you have an 
admissions question, 
submit it through 
“Admissions HQ” to 
receive an answer from 
our team who have all 
formerly served as 
college admissions 
counselors. 

 



13. Under “How to Share 
Your Page” you will find 
templates for emails, 
newsletter blurbs, and 
more to easily share the 
resources from College 
Guidance Network with 
your students and 
families.  

 

14. To find the link to your 
College Guidance 
Library, select “Find My 
School” under the 
“Programming” header 
on the top menu. 

 



15. Enter your school’s state 
and city and select your 
school. 

 

16. If your school has 
multiple counselor 
pages, select your 
name. 

 



 
 
 

17. If you are the only 
counselor at your school 
who has created a 
College Guidance 
Library, select “Your 
school’s College 
Guidance Library” 

 

18. The link for your College 
Guidance Library can be 
found in the URL bar at 
the top of the page. 

 


